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PabGouass nmporpamma y4eGHOI QUCLUIIIMHBI pa3paboTaHa B COOTBETCTBHH C
OI'OC BO — GakanaBpuat 1o HampaBieHHIO NoarotoBku 44.03.01 Ileparoruyeckoe
oOpa3zoBaHHe, YTBEpP)KACHHOTO NpUKa3oM MHHHCTepcTBA O0Opa30BaHHMS H HAYKH
Poccuiickoit @enepauun ot 22.02.2018 Ne 121, [lpodeccnoHampbHBIM CTaHIAPTOM,
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Poccuiickoit @enepaunn «O0 yTBepKIeHUH NMPo(ecCHOHAIBHOIO CTaHaapTa» ot 18
okTsA0pst 2013 1. Ne 544n, (B pen. [Ipukaza Muntpyna P® ot 05.08.2016 Ne 422n).
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CTpyKTypa u cogep:xkaHue y4eOHO JUCHUIIUHbI

1. Hesnu v 3ap0a4m y4eOHOM JMCUMILINHBI

Lenu n3yyeHus AUCHUILUIMHBL: oOecreueHrne oOydaromMXcs TEOPETUYECKUMHU
3HAHMSIMU O CBOWCTBAaX, NpH3HAKaX, (QYHKUMSIX, CTPYKType M MHOrooOpaszuu
JOKYMEHTOB, WX KJIacCU(PUKalUUMU, METOJaX M Crnocodax JIOKYMEHTUPOBAHUS;
MMO3HAKOMUTH C TIPOIIECCOM CO3/AaHus, OOpaOOTKH, XpaHEHUS M HCIOJIb30BaHUS
JOKYMEHTOB; C(OPMHUPOBATh HABBIKA JI€JJOBOW KOMMYHHUKAIlMd B YCTHOW U
MUCbMEHHOM (opMe Ha PYCCKOM SI3bIKE€, HABBIKK COCTaBJIEHUS M OQOpMIIEHUS
Pa3TUYHBIX BUJIOB TOKYMEHTOB, UCIIOIb3YEMBIX B IPOPECCUOHATBHON NeATEIbHOCTH
nejarora.

3ajayu:  MO3HAKOMUTb C  OCHOBHBIMM  TMOHATUSMH B  0O0JacTH
JOKYMEHTAIIMOHHOTO 0O0€CleueHusl YNpaBlICeHHUsS; OCBOUTb METOABl U CHOCOOBI
JOKYMEHTHPOBAHUS; U3YUYUTh CTPYKTYPY TOKYMEHTa U HOPMATHUBHbIE TPEOOBAHMS K
0(QOpPMJICHUIO PEKBU3HUTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIEC MMPaKTUYECKUE
HaBbIKM, HEOOXOAMMBIC JJIi COCTaBJIEHUS U O(GOPMICHHUS pa3IUYHBIX BUIOB
JOKYMEHTOB, UCIIOJIb3YEMBIX B ACSTEIBHOCTH 00Pa30BaTEIbHON OpraHU3aliH.

2. MecTo nucuMiuiuHbl B cTpyktype OITIOII

VYyeOnast aucuuruinHa «JloKyMeHTOOOOpOT 00pa3oBaTeNbHON OpraHU3aIUN»
BXOJUT B 4YacTh, (POPMUPYEMYI0 y4YaCTHUKaAMHU OO0Opa30BaTENIbHBIX OTHOIIEHUH,
JUCLUHUIUIMH MOArOTOBKHU CTYAEHTOB.

Heo0xonuMbIMU yCIOBUSIMU J1J11 OCBOCHUS yU€OHOM TUCUUTIIIUHBI SIBISIFOTCS :

3HaHUSI OCHOBHBIX MPEJICTABICHUI O JOKYMEHTE, BUIaX U THUMNAaX JOKYMEHTOB,
JOKYMEHTAJIbHOM IOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHUs 00001IeHUsT y9eOHOr0 MaTeprasa U JJOTHIECKOTO U3JI0KEeHHs yaeOHOH
uH(dOpMaInH;

HaBBIKM KOMMYHHKAIIMHM B YCTHOW M TMCBMEHHOU (hopme.

ConepxaHue  OUCHMIUIMHBI  SBJISETCA  JIOTUYECKUM  NIPOJOJKEHUEM
COIEpKAHUS JUCIUIUIMHBI «PyCCKUIA SI3bIK M KYJIBTYpa PEUN» U CIIY>)KUT OCHOBOMW JIJIst
JadbHENUIIEr0 OCBOCHMSI TYMAaHUTAPHBIX JUCUUIUIMH BAapUATUBHOW 4YacTU Y4eOHOTO
JIaHa.

3. [lepeyenb MIAHUPYEMbIX Pe3yJbTATOB O0y4YeHHS MO JHCHHILJIMHE
(MOy/110), COOTHECEHHBIX C HHAMKATOPAMH JO0CTHKEHUSI KOMIIeTeHIIMI

HNHaukaTto Pe3yabTaThl 00ydeHHns MO
Kox no ®I'OC BO P y y
AOCTHKEHHU S AUCHHUILIMHE
YHUBEpCalIbHbIE
YK-4. YK-4.1. 3HaeT: CHUCTEMY HOPM  PYCCKOTO
Cniocob6eH ocyIIecTBIATh OcymiecTBiger AENOBYIO | TUTEPATYpPHOTO  sA3bIKA IPH €0
JIETIOBYI0 KOMMYHHKanuo B | KOMMYHHUKAIIIO B YCTHOH | MCITOJIb30BaHUU B Ka4yecTBe
. . U MMCbMEHHOU Max Ha
YCTHO# M HCHMEHHOI CbMEHHOH (op roCyJapCTBEHHOTO sA3plka P® n
bopmax Ha FOCYNapCTBECHHOM  A3BIKE | gopmaMu MHOCTPAaHHOTO(BIX)
Poccuiickoii Peepalnit | g3pixa(oB), HCIIONB3YEeT pa3In4HbIE
rOCYAApCTBEHHOM SI3bIKE 5 .
S ¢dopMBbI, BUJBI YCTHOM M MUCHBMEHHOM
Poccniickoit denepanuu u KOMMYHHKALIHH.




MHOCTpaHHOM(bIX) A3bIKe(ax) Ywmeer: BJIAJIETH SA3BIKOBBIMU

CpeaCcTBaMu JUTSt TOCTHXKCHUS
npodeccnoHamTbHBIX enei Ha
PYCCKOM u HMHOCTPAHHOM(BIX)

A3bIKe(ax) B paMKaX MEKJIMYHOCTHOTO
¥ MEKKYJIbTYPHOTO OOIIEHUS.
Bnageer: cnocobamu KOMMYHHKAIUU
B IU(POBON cpefe I TOCTHKCHUS
podeccHoHaTEHBIX ene "
7 (HEKTUBHOTO B3aUMO/ICHCTBHUS.

4. CTpyKTYypa ¥ coaepkaHue yueOHoil TUCIHUILINHBI

4.1. O0beM yueOHOIl TUCHUIINHBI M BUAbI Y4e0HOI padoThl

O0BneM 4acoB / 3a4eTHBIX ¢THHHIL
OuHo-3a0uynasn ¢opma /
3aounas popma

Buj y4yeOHoil paboThl Ounasn ¢popma

OO0urasi TPy10€eMKOCTD TN CHUTITHHBI 72 (2 3a4. en.) 72 (2 3a4. en.)
Oo0s3aTesqibHasi  ayAMTOPHasi Harpyska 24 8
(Bcero 4acos), B TOM 4HcCJI€:

Jleximn 8 2
CeMHHapCKH 3aHITUS — —
[TpakTuueckue 3aHATHS 16 6

JlabopaTopHbie pabOTHI — —

Kypcosas paboTa / KypcOBO MPOEKT — —

Hpyrue ¢opMbl oOpraHuzanuu y4eOHOTO

nporiecca (KOHTpPOJBHBIC paboTHI, 4 4
WHIUBUAYAJIbHbIE 3aHATHSA, KOHCYJIbTAIUU

U 1p.)

CamocrosiTesibHasi  pabdora  cTyAeHTa 44 60
(BCero 4acoB)

dopma arrecTanuu 3a4eT 3a4yeT

4.2. Conep:kaHue pa3iejoB TUCHHIIHHBI

Tema 1. TeopeTuko-npaBoBbIe U HOPMATUBHbIE OCHOBBI
JOKYMEHTALMOHHOI0 o0ecneyeHUusl ynpaBJIeHHsl.

JlokymeHT kak HocuTenb HHbopMmamuu. OCHOBHBIE TOHSTHS B OO0JACTH
JOKYMEHTAIlMOHHOTO O0€CTeYeHUsl yIpaBlieHHs. 3aKOHOJATeNlbHasi U HOPMATUBHO-
MeToauyeckas 0a3za JOKYMEHTAallMOHHOrO oOecrnedeHusi yrnpabiieHud. DOyHKIUU
nokymenTa. Kimaccudukanus T0KyMEHTOB.

Tema 2. CTanapapTu3anus npouecca 10KyMeHTHPOBAHUS.

CocTtaB pEKBH3UTOB JTOKYMEHTOB. TpeOoBaHUsS K O(OPMICHHUIO PEKBU3UTOB
JOKyMEHTOB. TpeGoBaHus K OJaHKaM JOKyMEHTOB. HarmoHanbHBIH CcTaHmapT
Poccuiickoit  ®enepartuu 'OCT P 7.0.97-2025. Cucrema craHgapTtoB IO
uHpopManmy, OUOIUOTEYHOMY MW  U3JAaTelbckomy neny. OpraHu3aiuoHHO-
pacriopsiauTenbHas JokymeHTaunus. TpeOoBanust K O(QOPMIIEHHUIO JIOKYMEHTOB.
Cucrtema JOKyMEHTallMU B 00pa30BaTEIbHON OpraHU3allvu.



Tema 3. Cucrema OpraHM3allMOHHO-PACHOPAAMTEIbHON JOKYMEHTALMHU
(OP D).

Opranuzanuonusle AoKyMeHThl cuctembl OPJl. OOmas xapakTepucTtuka H
Ha3HaueHue JOKyMeHTOB. IloxroroBka mpoekra  JAOKyMeHTa. PeKkBU3UTHI
JOKYMEHTOB, CTPyKTypa TekcTa. IIpaBuia odopmienuss u yrBepxkaeHus. Bumabl
OpraHM3alMOHHBIX TOKYMEHTOB.

Pacnopsinurenbubie jokymeHTbl cucteMbl OPJI. OOmias xapakTepucTHKa H
Ha3HAUYEHUE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M MpaBuiia 0()OPMIICHHUS.
Bunsl pacnopsauTenbHbIX JTOKYMEHTOB: yKas3bl, IOCTAHOBIICHMS, IPUKA3bI,
pacropsiKEHUs1, pelICHNs, THCTPYKLIUH.

NudopmarmonHo-cripaBounble  JAOKyMeHThl  cuctemMbl  OPJl.  OGmias
XapaKTepUCTUKa U Ha3HayeHUe JOKYMEHTOB. Buabl MHGOpMalMOHHO-CIPABOYHBIX
NOKyMEeHTOB. OCOOEHHOCTH COCTaBICHUS U OPOPMIICHUS.

Tema 4. Jle10Boe NUCbMO KaK OCHOBHOM BH/I NEPEeNMUCKH.

bnanku nns nucem. Gopmyssip aenoBoro nucbMa. OcOOEHHOCTH OPUITUATBHO-
JICJIOBOTO CTHJISI COCTABJICHUSI TEKCTa JEJIOBOTO MHchMa. Buabl ciyKeOHBIX MUCEM,
COCTaBJISIFOIINE OCHOBY JIEJIOBOM KOPPECHOHAEHUUH. OJEKTPOHHAs IEPENHCKA.
DNEKTPOHHBIN JOKYMEHT.

Tema 5. Opranuszanus JAOKYMEHT0000poTa o0pa3oBaTeJIbHOM
OpPraHM3anuu.

@®opmbl  opraHuzanMu  paboThl €  JAOKyMEHTaMH. JlOKyMeHTOOOOpOT.
HokymenTtonoToku. [lopsnok oOpaOOTKM BXOASIMIMX JOKyMEHTOB. Peructpanus
nokymeHToB. [lopsanok oOpaOoTKu HCXOASAIIMX TOKyMeHTOB. HomeHkiaTypa paein.
®opmupoBanue, oQpOpMIIEHHE, XpaHEHHE Jel B TEKYIIEM JeJIONpPOU3BOJCTBE.
OO0paboTka fesn Ui MOCIEAYIOUIET0 XPaHEeHMUS.

4.3. Jlekuuu
O0Bbem yacoB
Ne Ouno-3a0uyHan
HaunmeHnoBaHue TeMbl
n/n Ounas ¢popma ¢opma /
3aouyHas popma
4 cemectp / 5 TpumMecTp
1 TeopeTuko-nmpaBoBble ¥ HOPMATHUBHBIC  OCHOBBI
JOKYMEHTAIIMOHHOTO 00eCieuYeHus yIPaBICHUS 2
2 | CranpapTu3sanus npouecca J0KyMEeHTUPOBAHUS
3 Cucrema OpraHU3aIlMOHHO-PACTIOPSIUTEITBbHOMN 5 5
JOKYMEHTaluU
4 | JlenoBoe MUCHMO KaK OCHOBHOM BHJI IEPETIUCKH 2
5 Opranuzanus JOKYMEHTO000poTa 00pa3zoBaTEeNbHOI 2
OpraHu3aIuu
Hroro: 8 2
4.4. IlpakTnyeckne / ceMUHAPCKUE 3aHATHS
Ne O0nLeM yacosB

HanmeHoBaHME TeMbI
n/n Ounasn ¢popma \ O4Ho-3204Hast




¢popma /
3a04Has popma

4 cemectp / 5 Tpumectp

TeopeTnko-npaBoBbIe

n HOPMAaTUBHBIC OCHOBBI

1 JOKYMEHTAIMOHHOTO 00ECTICUCHUS yITPABICHHUS 2 2
2 | CrannapTtu3anus npouecca J0KyMEHTHPOBAHUS 4
4 cemectp / 6 TpumecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPSTUTEIILHOM 6
JIOKYMEHTAIUU 2
4 | JlenoBoe MUCbMO KaK OCHOBHOM BHJI IEPENHUCKU 2
5 Opranuzanus JOKyMEHTOOO0OpOoTa 00pa3oBaTEIbHOM 9 5
OpraHu3aIun
Hroro: 16 6
4.5. JlabopaTopHble padoThI
Y4eOHBIM TITAaHOM HE TTPETYCMOTPEHBI.
4.6. CamocTosiTeIbHAsI pad0Ta CTYI€HTOB
O0bem yacon
Ne HaumeHoBaHue Buna camocrositesibHOM OuHo-3204Hast
n/n pasnaesa / TeMbl padoThI Ounas popma ¢popma /
3ao4Hasi popma
4 cemectp / 5 Tpumectp
Teoperuko-npaBoBeie | [ToaroroBka K
u HOPMAaTUBHBIE | MPAKTUYECKOMY 3aHATHIO U
1 | OCHOBEI BBITIOJHEHHE  MPAKTHYECKHX 8 16
JOKYMEHTAI[MOHHOTO | 3a/laHui
obecrieueHus
yIpaBJICHU
CrangapTtuzamus IToaroroska K
5 | mpomecca NPaKTUYECKOMY 3aHITUIO U 8 16
JOKYMEHTUPOBAHUS BBINOJIHEHUE TIPAKTUYECKHX
3aMaHui
4 cemectp / 6 TpumMecTp
Cucrema [MonrotoBka K
3 | OPraHM3ALMOHHO- NPaKTUYECKOMY 3aHITUIO U 10 10
pacnopsauTeNbHOMN BBINOJIHEHHUE TPAKTUYECKUX
JOKYMEHTAIluu 3a7aHui
JlenoBoe muchmo kak | IloaroroBka K
4 OCHOBHO BU/JI | IPAKTUYECKOMY 3aHITUIO U 8 8
MIePETHCKI BBITIOJIHEHHE TPAKTUYECKUX
3aaHUAIN
Opranuzanus [MoxrotoBka K
5 JOKyMEHTOO0OopoTa NPaKTUYECKOMY 3aHITHIO U 10 10
o0Opa3oBaTeNbHOM BBITOJIHEHHUE TPAKTUUECKUX
OpraHu3aIun 3aaHui
Hroro: 44 60




4.7. KypcoBbie padoThl
VY4eOHBIM MJIaHOM HE MPEAYCMOTPEHBI.

5. Metoanueckoe odecneuyenune, 00pa3zoBarejibHble TeXHOJIOTUH

[IpenonaBanyie OUCUMIUIMHBI BEAETCS C MPUMEHEHUEM CIEIYIOUUX BHUJIOB
o0pa3oBaTeIbHbIX TEXHOJIOTUH:

— TPAJAUIIMOHHBIE METOJIbI 00YUYEHUS : JICKIIUH, PAKTUIECKHUE 3aHSITHS;

— MH(GOpPMALIMOHHBIE TEXHOJIOTUH: UCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTEbHBIX PECYPCOB, AJIEKTPOHHBIX OWUOIMOTEK TMPU TOJATOTOBKE K
PAKTUYECKUM 3aHSTHUSM,

— UHTEPAKTUBHBIE TEXHOJOTUM: MO3TOBOM HITypM, paboTa B MajbIX TpyIIax.
B pamkax  pgaHHOM  oOpa3oBaTeNbHOM  TEXHOJOIMM  OCHOBHBIMU  (popmamu
OopraHu3aluy y4yeOHOro Mpoliecca SIBUJIUCh: YNPa)XXHEHUs MO MPUMEHEHUIO 3HAHUH,
JOKJAJbl CTYJACHTOB, BBICTYIUICHUSI Ha MPAKTHUYECKUX 3aHIATHSAX, TMOJITOTOBKA
CTYJICHTaMU Pa3JInYHbIX BUIOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI OCBOEHUS Y4eOHOM TMCIUNJINHBI.

Tekymass arrectanus CTYACHTOB MPOU3BOAMUTCS B JHUCKPETHBIC BPEMCHHBIC
WHTEPBAJIbI JICKTOPOM U TpernojaBaTeieM(sIMU), BEAYIIUMU MPAKTUYCCKUE 3aHSTUS
10 TMCUHUITIMHE B CJIEAYIOMUX popMax:

—BBITMIOJTHEHNE TUCHMEHHBIX JIOMAIIHUX 3aJIaHUM;

—CaMOCTOSATEIbHOE KOHCTIEKTUPOBAHUE JINTEPATYPhl U €€ aHAJIU3;

~BBICTYIIJICHUE HA MPAKTUYECKUX 3aHATHUSX;

~TIMChMEHHBIE OTBETHI HA KOHTPOJILHOM padore.

[IpoMeXyTOUHBII KOHTPOJb IO pe3yibTaTaM OCBOCHUSA JAUCIMILIAHBI
IPOXOJUT B (hOpME YCTHOTO 3aueTa.

Cucrema olleHMBaHMS YUYEOHBIX JOCTHKEHUN CTYIEHTOB, OIIEHOUYHBIE CPEJICTBA
npeacTaBiIeHbl B (OHJAEC OIGHOYHBIX CPEJACTB K pabodei mporpamme ydeOHOMH
JTUCHUIUINHE (IPUJIOKECHUN ).

7. YueOHO-MeTOAHYECKOEe W NPOrPAMMHO-MH(OPMANUOHHOE oOOecrevYeHue

AUCHUTTHHBI

a) OCHOBHasl JIUTEpaTypa:

1. JloxymeHTanmonHoe odecrieueHue ynpasinenus : yueonuk / A. C. I'punbepr,
H. H. I'op6aués, H. H. T'opbaués, O. A. Myxamermmaa. — M. : FOHUTU-JTAHA,
2023. — 391 c. — Tekcr : anexrponnsiii // udposoii obpazoBarenbubiii pecypc PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOGparmeHus:
13.01.2025). — Pexxum mocTyma: JaJisi aBTOPHU3. MOJIb30BATEIICH.

2. Ky3nenioB, W. H. JlenompousBojacTBO : y4eOHO-CIpPAaBOYHOE mocodue /
N. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — TekcT : 3neKTpOHHBIN //
Hudporoii oOpa3zoBaTeNbHbIN pecypce IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
J0CTyNa: JJIsi aBTOPHU3. TTOJIb30BATEIICH.

3. [laBooBa, P. C. JlokyMeHTallMOHHOE OOCCIICUCHHE YIIPaBICHHUS /
P. C. IlaBmoBa. — 2-¢ wm3m., crep. — CII6. : Jlamp, 2023. — 608 c. — Tekcr:



ANEKTpOHHBIN //  Jlaub  :  snekTpoHHO-OMOmuMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyTIa: JUIS aBTOPHU3. MOJIb30BATEIICH.

0) IONOTHUTENNbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokyMeHTallmoHHOE obOecrneueHue yrpaBieHus : yueoO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3f., gom. u nepepad. — Cypryr : Cypl'TlY,

2019. — 239 c. — Tekcr: o31eKkTpoHHBIN // JlaHb : 37€KTpPOHHO-OMOIMOTEUHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — Pexxum ocTyma: i aBTOPHU3. MOJIb30BATEIICH.

2.Tanenko, H. H. OcHoBel pgenonpousBojacTBa : YyueOd. mocobue /

H. H. l'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TekcT : anexkrponnsiit // JIanb :
aJIeKTpoHHO-OMOMMoTeunass cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexum noctymna: ajis aBTOpU3. MOJIb30BATEIEH.

3.TOCT P 7.0.97-2025. HauumonanbHbiii crangapT Poccuiickoii denepanuu.
CucreMa CTaHIApPTOB TO HWH(pOpMAIHUK, OUOIMOTEYHOMY M HM3IATCIBCKOMY JIEy.
OpraHu3aIMOHHO-PACTIOPSAIUTEIIbHAS JTOKyMeHTaIus. TpeOboBaHus K O()OPMIICHHIO
JNOKYMEHTOB [DJEKTPOHHBIN pecypc] : yTB. mpukazom Poccranmapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW 510883/
(mara obparmienus: 26.12.2025). — Pexum goctymna: cBOOOHBIN.

4. JIokyMEHTOBEICHUE W  apXWBOBEJACHHWE :  CJIOBapbh-CIPABOYHUK  /
O.T. YcanoBa, A. B. JlymuukoBa, A.I. A3narynoBa, M. B. MotopHas. —
Yemsiounuck : YenssOMHCKUN rocy1apcTBEHHBIN HHCTUTYT KyabTyphl, 2015. — 116 €. —
Texcr : anextponsslii // I{udposoii obpazoarensublil pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata o6pamenus: 13.01.2025). — Pexum
J0CTyna: JAJisk aBTOPU3. MOJIb30BaTEIEH.

5. EropoB, B. II. [lokymMeHTanmuOHHOE  OOECICUCHHE  yIpaBICHUS
HETOCY/IapCTBEHHBIX ~ OpraHW3alMii B  YCJIOBHSIX IU(POBOM  IKOHOMUKH  /
B. II. Eropos, A. B. CnunbkoB. — 2-e¢ usn., crep. — CII6: Jlanp, 2023. — 216 c. —
Texcr : anexrponnsiit / Jlanb : 3iekTpoHHO-OMOMMOTEeuHas cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JJIsl aBTOPHU3. TTOJIb30BATEIICH.

6. Jlapuonoa, M. b. IlpakTukym 1O  OpPraHM3allMOHHOMY U
JOKYMEHTAIIMOHHOMY O0€CTICUCHUIO NeATEIbHOCTH OpraHu3anuu : y4eb. mocooue /
M. b. Jlapuonona, U. E Cadponosuu. — Exarepundypr : PI'TIITY, 2019. — 206 c. —
Tekct : anmekrponHsblii // JlaHb : 3JIeKTpOHHO-OMONMOTeUHass cucremMa. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyNa: JJIs aBTOPHU3. TTOJIb30BATEIICH.

/. ITaBnoBa, P. C. [JoxyMeHTalnmoHHoe oOecreueHue ymnpapieHus. JlenoBas
nepenucka / P. C. TlaBnoBa. — 2-e u3z., crep. — CII6: Jlanp, 2023. — 152 c. — Tekcr :
ANEeKTpOHHBIN //  Jlame :  amekTpoHHO-OMOnmoreunas cuctema. — URL:
https://e.lanbook.com/book/288977 (mara oOpamenusa: 13.01.2025). — Pexuwm
J0CTyMa: JJISI aBTOPHU3. TTOJIb30BATEIICH.

8. Ilerymko, H. E. JlokyMeHTalImOHHOE OOECIICUCHHE YIIpaBICHUS @ Y4eOHO-
Merogudeckoe nocodue / H. E. Ilerymko. — Munck : BI'VKH, 2020. — 165 c. —
Tekcr : snexktpoHHblil / Jlanb : 3aekTpoHHO-OMONMOTEeyHas cucrema. — URL:



https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
J0cTyna: JAJisl aBTOPU3. MOJIb30BATEIIEH.

9. [IpaBuna fAeIONpPOM3BOJACTBA B TOCYJApCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOyIpaBJieHUs [DIEKTPOHHBIA pecypc| : yTB. mpuka3oMm Pocapxusa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOparieHus:
13.01.2025). — Pesxxum gocTymna: CBOOOIHBIN.

10. IlpumepHass MHCTPYKIMS TIO JCJIONPOU3BOJACTBY B TOCYAapCTBEHHBIX
opraHuzanusax [DNeKTpoHHBIN pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons doc LAW 305137 (nara
obpamenus: 13.01.2025). — Pexxum goctyma: cBOOOTHBIN.

B) UHTEpHET-pecypchl:

1. Jlyranckass pecnyOiauKaHCKasi yHUBEpCallbHash HayyHas OubJMoTeka
uM. M. T'opbkoro : [caiiT]. — Pexxum pocrtyma: http://lib-1g.com.

2. Poccuiickasi rocymapcTBeHHass Oubnmoreka : [calfT]. — Pexxum pmocrtyna:
https://www.rsl.ru.

3. Hayunas 6ubnunorexka ®I'BOY BO «JII'TIV» : [caliT]. — Pexxum mocrtymna:
https://lib.Igpu.org.

4. 9bC PR SMART [caiit] : HayuyHO-0Opa3oBaTelbHBIA pecypc. — Pexum
nocryma: https://www.iprbookshop.ru.

5.9BbC «Jlanb» [caiit] : snexTpoHHas Oubnmoreka. — Pexum nocrymna:
https://e.lanbook.com.

8. MarepuajibHO-TeXHUYeCKOe o0ecneyeHne TUCHUILTHHbI

OcBoeHue JUCHUIUIMHBI TPEANOJaraeT HCIOJb30BaHUE aKaJIeMHUYEeCKUX
ayIuTOpUid  JUISL  TIPOBEACHUS  JIGKITMOHHBIX U TNPAKTUYECKUX  3aHATHUH,
COOTBETCTBYIOIUX JEACTBYIOIIUM CAaHUTAPHBIM W MPOTUBOIMOKAPHBIM IpaBUTIAM U
HOpMaM.

AynuTOpHOE  OCHAIlleHWe: JIeKIIMOHHAs  ayAuTopHs, paboyee MecTo
npernojaBaTeisi, OCHAIIEHHOE KOMIBIOTEpOM, paldodne MecTa  CTYJEHTOB,
KaHIIEJSIPCKOE OCHAIIEHNE Y9eOHOTO TIpoliecca.

JleximoHHBIE ~ 3aHATHA:  MYJIbTUMEIUWHAS  ayAUTOPHUS:  KOMITBIOTED
MyJIBTUMENINA C TPUKIATHBIM TPOTPAMMHBIM OCHAIIEHUEM: IMPOEKTOP, KOJIOHKH,
mporpamMma Jijisi IpocMOTpa BuAeo (HaloB, TEICBU30P, MPE3CHTAIMH IO TEeMaM
JTUCITUTUTHHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanre MUCHUIIIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOmMXCS K
AIEKTPOHHO-OUOIMOTEUHBIM CHUCTEMaM  (DJEKTPOHHBIM Ombnmorekam) «JlaHby,
IPRSMART wu k »3nexkTpoHHOW WHGOPMAIMOHHO-00pa30BaTEeILHON  cpene
YHUBEPCHUTETA.



9. JIucT DONMOJTHEeHUH U M3MEeHEeHN

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xanue uzmenenus /
JOIMOJTHCHUSA

Jluna, noATBepKAAIOIIME
H3MeHeHune / JOmoJIHeHne

3aBenyromuii JdupexTtop /
kadeapoi JeKaH
(®nO0, (®HUO,
MOJNNCH) MOJNNCH)




